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a free bibliography manager of the open source type, which helps to collect, 
organise, cite and share sources. It is compatible with many web browsers and 

text editors, which simplifies addition of new publications directly from the 
browser.



The most important functions:

       1. Bibliography management: Zotero allows easy collection, organisation and 
       citation of the bibliographic sources. It supports different citation styles, including     
       APA, MLA, Chicago, Oxford, Vancouver and many others (several thousand styles)
       2. Integration with browsers : Zotero works as a plugin for web browsers, such as  
       Firefox, Chrome, Opera, Safari, enabling fast addition of Internet sources directly to  
      its database.                                                                                                                             
1. 3. Support for the text editors: Zotero integrates with popular text editors, such as 

Microsoft Word, and Libre Office, which enables easy insertion of citations and 
creation of bibliography directly in the text.                                                                        
4. Organisation and data storage : Zotero enables creating folders and tagging 
sources, which simplifies their organisation. It is also possible to add notes and 
attachments for individual records.



The most important functions: (cont.):

5. Cooperation and sharing : Zotero allows sharing bibliography with other users, which 
supports cooperation within the research teams and scientific projects.

6. Syncing in the Cloud: Zotero offers syncing of data in the cloud, which enables access to its 
source base from any place and device.

7. Support for many formats:  Zotero operates different formats of files, including PDF, DOCX, 
HTML and others, which enables storage of full texts of articles, notes and other research 

materials.  
8. Data import and export: Zotero allows data import from other bibliography managers and 

export of its database to various formats, which simplifies migration and cooperation.



Advantages of ZOTERO:

1. Availability: Zotero is completely free.
2. Open Source: Zotero is updated regularly and developed by the community of 

users. 
3. Ease of use: simple, intuitive and user-friendly interface simplifies reference 

management even for beginners. Zotero operates as an addition to popular web 
browsers (e.g. Firefox, Chrome, Opera), which enables simple addition of references 

directly from the browser.
4. Sync and Backup Copy: Zotero offers the possibility of data syncing in the cloud, 

which enables access to references from various devices ; regular syncing provides 
automatic creation of the database backup copy.

5. Additions and Plugins: Zotero supports various additions and plugins, which may 
expand its functionalities, such as tools for data import from different sources, 

integration with academic platforms etc. 
6. Integrated search 



Programme can be 
downloaded from the 
website:

www.zotero.org

Programme installation

http://www.zotero.org/


Programme can be 
downloaded from the 
website:

www.zotero.org
Zotero is available on the Windows, 
Linux and Mac OS X

http://www.zotero.org/




 Zotero Connector added to the browser allows you 
to download materials directly from the used 

websites 



 Zotero syncing application + service
(due to syncing you have access to your data on 

different devices)



Registration in ZOTERO  is 
optional, if we decide to do 
this, we will get 300 MB of 
place on the Zotero 
servers, on which we can 
keep our reference 
materials.

People, who often use 
many different computers 
or want to share the 
materials with other Zotero 
users, should register.
Registration is also a way to 
automatically create the 
Zotero database backup 
copy. 

Registration on the Zotero’s website (optional)

The first step to synchronise the 
Zotero library is to create the 
Zotero account (which is also 
used on the Zotero forums). 

Then, you should open the 
Sync panel in Zotero 

preferences, and enter your 
logging data in the Data Sync 

section. 



Zotero syncing function enables 
access to your Zotero library on any 

computer with Internet access. 
Zotero syncing includes two parts: 

data syncing and file syncing.



Data syncing combines elements of the library, notes, links, tags etc.
— all except for attachment files – between a local computer and Zotero servers, which enables 
working with data from any computer with installed Zotero and browsing the library online at 

zotero.org. Data syncing is free and unlimited, and it can be used without file syncing.

During Zotero syncing, the changes in both directions are entered automatically – all changes 
entered in one place will be entered on all other synchronised computers.

If an item changed in many places in an inconsistent way between syncs, there will appear a query 
window of resolving conflicts with a question, which version we want to save.

—

If you use a new computer, you can just configure syncing, and Zotero will automatically 
download all data from the online library.  

Files syncing
Data syncing synchronise library elements, but do not synchronise attached files (PDF files, 

audio and video files, pictures and such like).
To sync these files, you can configure file sync to accompany data sync, using Zotero 

Storage or WebDAV.



Zotero software update A

Zotero basically updates automatically.
What is more, in the  “Help” menu 
there is the ability to select “Check 

update” option, due to which you can 
implement update manually. You can 
also install a new version of Zotero on 
an existing version – it will not cause 

data loss



Using Zotero

- creation of own library 

An empty application consists of three columns.
On the left side we have a tab where we can add next 

collections and subcollections to order materials for a graduate 
work, article etc.

Creation of the 
collection

Creation of the 
subcollection



Using Zotero

- creation of own library

Zotero operates 33 different types of documents. 
There are i.a.:

Journal article
Magazine article

Book 
Chapter of a book

Encyclopedia entry
Dictionary entry

Manuscript
Website

Command paper
Report

Conference material
Graduate work

Preprint

Radio broadcast
Film 

Television programme
Video recordings

Podcast
Work of art

E-mail
Letter
Map

Blog entry
Forum entry

Interview



Ręczne dodawanie opisów bibliograficznych

We can add our own notes and tags 
to the description

Manual addition of bibliographic 
descriptions

We should select a proper 
type of document, which 
we will be entering, e.g. 

journal article



Addition of bibliographic 
descriptions with the use of 

identifiers e.g. ISBN, DOI

Attention!
This is one of 

the best 
possibilities of 

filling our 
library. 

Descriptions 
downloaded 

with the use of 
identifiers are 

usually correct.



Automatic downloading of 
bibliographic data from 

different sources
* Downloading data from 

the library catalogue 



Automatic downloading the 
bibliographic data from various 

sources available via Internet can 
be done with the use of Zotero 

Connector (from library 
catalogue, databases, websites, 

journals, digital libraries and other)

Attention! The connector will only work 
when the Zotero application is open. You 

should set a cursor on the collection 
(library) to which you want to download 

the data 

You must always 
check the data 

correctness, 
sometimes it is 

downloaded 
from databases 

as a website



Other way of downloading data 
from databases and catalogues 

(more complicated than 
downloading with the use of the 

Connector):

Most of the databases have their 
own tools used for data export  

It is most often RIS export

EBSCO bases– an example 
 



Downloading of 
bibliographic 
description from 
Google scholar

Automatic downloading of 
bibliographic data from 
different sources

Data can be also downloaded 
with the use of Zotero Connector 



-

Downloading the description 
from the journal’s homepage 

 It usually does not have to 
be completed manually 
because it includes all 
necessary elements

 If the full text in PDF is 
available on the website, it 
is downloaded to Zotero 



Automatic downloading of 
the bibliographic 

description from the 
website with the use of  

Zotero Connector

h 
ł

Attention! It should be remembered that the quality of the data 
imported via Zotero depends on the information published on a given 

website. Some websites provide very high quality data using a standard 
way of providing Zotero data (via set metadata).

Other sites share only limited metadata (e.g. only a title of the post 
on the blog) or contain no metadata at all. In such a case, they have to 

be completed or corrected manually. 

All fields in the right Zotero panel are editable, and you can enter your own 
data in them. 



Saving pdf files from the Internet 

By viewing the PDF file in a web browser, we can import it to Zotero in the same way 
as bibliographic descriptions  – that is, using Zotero Connector plugin.

Unfortunately, in such a case the document’s metadata (that is, data for bibliographic 
description) is not always downloaded, and sometimes it is saved as a website 

Therefore, if a PDF file is saved directly, and Zotero will not be able to 
download metadata, it wil leave this file as a separate attachment

To add metadata to a PDF file, you should create a superior item, by manually entering it  
as a usual bibliographic item, and then download the PDF onto it. You can also click on the 
PDF with the right button of the mouse and select the “create parent item” option, you can 

do it by entering the DOI or ISBN identifier or just manually



Saving items to the definite 
collection or library 

After clicking the save button, 
there will appear a pop-up 
window, which will show which 
collection the item is being saved 
to.

If we want to save the item in 
a different collection, we can 
change the selection, as well as 
enter tags which will be assigned 
to the new item

Items can be easily transferred 
between collections by grabbing 

them with the mouse (in the middle 
column) and throwing them to the 

appropriate collection



ATTENTION!

When using Zotero (or other bibliography manager) 
for citations, you should always check the 
correctness of the items after saving them 
automatically to your library – it especially concerns 
websites, but also the materials from library 
catalogues.



Organisation of own library

Items in Zotero libraries can be organised with the use of collections 
and tags. 

Collections enable hierarchic organisation of items into groups and 
subgroups. The same item can belong to many collections and 
subcollection in your library at the same time. 

Collections are useful for placing items into meaningful groups (e.g. 
items for a specific project, from a specific source, on a specific 
subject, or for a specific course). You can import items directly into a 
specific collection or add them to a collection, once they are already 
in your library. 

Library main catalogue — ”My library” always shows all items in the 
library, and items are only duplicates if they appear many times in this 
view.



Special collections

“My publications”

It enables presentation of your own 
works to the whole world. They are 

visible in the user’s profile on  
Zotero.org website

“Duplicate items”

The collection detects 
duplicates, which allow them 
to be captured and integrated

“Unfiled items”

This special collection detects those items, 
which are not connected with any thematic  

collections

“Trash”

Items deleted from other collections or 
from “My library” remain in the trash 

for 30 days, after this time they are 
permanently deleted.

Until then, you can still restore such an 
item to the library. You can 

permanently delete the item at once 
from the trash, by clicking on it with 
the right button of the mouse and 

selecting the “Delete permanently” 
option



   Tags

If we download descriptions from library 
catalogues, the tags will be added 

automatically (from English-language 
databases - in English). We can manually 
edit them or delete them with a sign – we 

can also add our own tags, using the 
”Add” button



Notes

We can add any number of 
notes to each description. 
The words in the first line 
of the note will be its title 

We can also add a note 
unconnected with any 
description, which can 

later be inserted into the 
text.



Creation of bibliography

To create a bibliography from 
a selected collection, you 

should track the mouse over 
its name in the column on the 
left, and then open the table 
with the right button of the 
mouse and select “Create 
bibliography from item”

You can also mark
(ctrl + A) selected items from 

a given collection and 
proceed similarly 



Then in “Citation style” we select 
the bibliographic style, in which the 

bibliography has to be saved - 
We can save it as RTF, HTM, copy or 

print it

Creation of bibliography



This is a end 
result  – a 

Vancouver style 
bibliography, 
which can be 

pasted into the 
prepared text



 “Generate report from 
item” option allows 

generation of an item 
description with tags and 

notes.  

Just as in the case of 
bibliography, it can be 

done for the whole 
collection or only its 

selected items



Work with a text editor

 Connection of with a 
text editor was made 

during syncing



After syncing, the Zotero 
tag will appear in the text 

editor. In looks slightly 
different in Libra Office and 

in Word

Work with a text editor 



Work with a text editor 



Work with a text editor 

Bibliography for the 
text (will be in the format 
chosen for annotations)



Work with a text editor

Bibliographic style of 
annotations and 

bibliography can be 
changed at any 

moment



Programme can be 
downloaded here:
https://www.zotero.org/ 
download/

Instructions for use:  

https://www.youtube.com/watch?v
=bHX50JFo9aw 

https://www.zotero.org/support

https://www.zotero.org/download/
https://www.zotero.org/download/
https://www.youtube.com/watch?v
https://www.youtube.com/watch?v=bHX50JFo9aw
https://www.youtube.com/watch?v=bHX50JFo9aw
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